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JOB DESCRIPTION

	JOB DETAILS



JOB TITLE:	 Management Accountant

HOURS:		 37.5 hours per week

REPORTING TO:	Financial Planning & Analysis Manager

BASE:			Central Support Office 

	JOB SUMMARY



The Management Accountant at Athena Care Homes plays a pivotal role in ensuring the financial health and success of our care home company. Reporting directly to the Financial Planning & Analysis Manager, this position is responsible for accurate financial reporting, analysis, and strategic decision support. The post holder will contribute to our mission of delivering exceptional care while maintaining sound financial practices.

	JOB SPECIFIC RESPONSIBILITIES



· Collaborate with the Financial Planning & Analysis Manager to prepare monthly, quarterly, and annual financial statements for the care home company.
· Monitor bank balances across the group daily and prepare bank reconciliation on a monthly basis.
· Control the interface and month end close between the Billing system to the Finance system, ensuring data accuracy through thorough review and reconciliation on a home by home, resident by resident basis.
· If required, support the billing and credit control processes in the absence of the Billing and Credit Control Manager.
· Process staff expense payment on a fortnightly basis for approval by the Head of Finance.
· Assist the Financial Planning & Analysis Manager in the preparation of budgets, forecasts and financial plans.
· Conduct variance analysis to identify discrepancies between budgeted and actual financial performance and provide insights to management.
· Monitor and manage the financial health of individual care homes, analysing revenue, costs, and expenses to identify trends and opportunities for improvement.
· Prepare and submit government and regulatory reporting as required.
· Support the Financial Planning & Analysis Manager in developing and implementing financial policies, procedures, and internal controls to ensure compliance and accuracy.
· Assist the Financial Planning & Analysis Manager with the preparation of cash flow forecasts and manage cash flow processes.
· Collaborate with operational teams to assess the financial impact of strategic initiatives, capital expenditures, and resource allocation.
· Participate in the month-end and year-end closing processes, including balance sheet reconciliations (working capital items, petty cash, credit and debit card postings and intercompany).
· Provide financial analysis and recommendations for decision-making to senior management.
· Ensure accurate and up-to-date financial records are maintained in the accounting system.
· Support and cover with payroll processing.
· Support and cover with purchase ledger invoice management using the Paperless processing system. 
· Assist in ad-hoc financial projects and tasks as assigned by the Financial Planning & Analysis Manager.
· Support of the growth ambitions of the business, engaging with the acquisition teams as projects arise with a particular focus on reporting, staff costs and admin processes.
· Any other duties as reasonably required by the company as they arise.


	PERSON SPECIFICATION


	
	
	Essential Criteria

	Qualifications/Education
	· Bachelor's degree in Accounting, Finance, or related field. Studying for a professional accounting qualification (e.g., AAT, ACCA, CIMA) is a plus.

	Experience

	· Proven experience as a Management Accountant or similar role, preferably within the healthcare sector.
· Strong understanding of accounting principles, financial reporting, and analysis.

	Skills/
Knowledge


	· Proficiency in financial software and payroll systems. Experience with Sage50 is advantageous.
· Advanced proficiency in Microsoft Excel for data analysis and financial modeling.

	
Personal Qualities
	· Excellent communication skills with the ability to present financial information to non-financial stakeholders.
· Attention to detail and accuracy in all work processes.
· Analytical mindset with the ability to interpret financial data and trends.
· Strong organisational and time management skills to meet deadlines.
· Ability to work collaboratively in a team environment.



This job description reflects the current main organizational priorities for the position.  These priorities may develop and change in consultation with the post holder in line with needs and priorities of the business.  

Please sign to confirm you fulfil the essential criteria as detailed above and you accept and agree to deliver and comply with all requirements detailed in this job description for the Community Lead position.


Post holder’s name:  	…………………………………………………………

Post holder’s signature: 	…………………………………………………………

Date:					…………………………………………………………
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